Suggestions for writing a thesis
Waste a few days organising your references into functional groups

Marked as “in file” or not, PDF available or not

Numbered so you can always add more subgroups

Using “0” before each number so they always sort properly

01. Immunology general

1.1. Cytokines

01.01.01. Interleukin 12

01.01.02. Interleukin 18

01.01.03. TNF

01.02. Antibodies

01.02.01. IgG

01.02.02. IgA

Use one RefMan or EndNote library for your whole thesis and keep it well maintained
Obtain library access to full-text using whatever means are at your disposal.  Many of the “senior” (old) staff now have access to full text via University of Queensland, who have one of the best collections in the world
Don’t use the master document feature – modern versions of Word and computers with lots of memory will easily handle a very long document.  Working with sub-documents etc. can be very confusing and lead to stacks of errors
YOU AND STYLES IS LIKE HARRY POTTER AND LORD V--------T – THEY MUST BE INTIMATELY UNDERSTOOD AND CONQUERED

Get your template sorted out early.  Chapter headings, basic structure
Create a hierarchical outline numbered set of headings that suits your thesis early and then:

LEARN TO WORK IN OUTLINE VIEW

DON’T EVER CLICK RESTART NUMBERING – Once you’ve set your hierarchy under Format/Bullets and numbering, then only play with the styles by using the styles menus under Format/Styles and formatting

Change the view settings for Outline View (Tools/Options/View/Outline and normal options/Wrap to window – tick.  The default is unticked.)  Also set Field Shading to “Always” in the Tools/Options/View/Show menu to help you keep track of your references and cross-referencing etc.

Learn to use the arrow keys / home / end / page with the control and shift keys

Control + arrow (jumps a whole word); + home (start of document); + end (end of document); + page down (top of next page) etc.

Shift selects and can be used in combination with control


e.g., to select the previous word (“back-selecting”), hold down control-shift and press back arrow

Learn how to use auto-text, especially for symbols and things in italics

To set, select the text then press “Alt/F3” and give a 2 letter abbreviation that you will always remember

To use, type your abbreviation, then back-select and hit F3

Use the thesaurus regularly and EASILY by back-selecting and then Shift/F7

Go back to where you were with Shift/F5 (you will never regret learning this)

Things like “References” can be a level 1 heading to go into your table of contents without being part of the outline numbering.  You can set it up separately
Make your own table style that is configured the way you like it so that your tables always come out correctly and don’t need any extra formatting

Use captioning etc. for tables and figures and use cross-referencing as much as you can!   You will find these under Format/Insert reference.  You can right click to update all the fields occasionally
Customise your toolbars with your own buttons, and when you get bored, color them in!  Start by making an icon for “Symbol” between Insert and Format (hint – View/Toolbars/Customise/Insert/Drag and drop/right click/edit…).  Make another one for WordCount to remind yourself that you are getting somewhere.  When you get really good, make some macros and then make buttons for them too (e.g., one for putting in a caption for figures etc)
Apply all the updates for your software and use the latest versions of the Microsoft programs, especially word (www.windowsupdate.com)
If you double side…then remember to set your margins for “book” and make sure they stay consistent across section breaks

The reward for being so anally-retentive with Word, is that at the end of the day, your tables of contents (i.e., overall; figures; tables) will appear magically before your eyes and will be perfect (Insert/Reference/Index and tables).  This can be very gratifying at the end of a long night
Soft returns are Shift and Enter (e.g., to have a double lined heading style)

Plunder my thesis and Russell Gruen’s thesis to your heart’s content – I’ll try and put it on the U drive in a folder called “Students” if IT will allow it 
From Russell - Pay someone to help with the final layout

Install PubCrawler.  This does a search of PubMed every day using criteria you specify and then reports the results to you in a very user friendly formatted email that links directly back to PubMed.  This ensures that you never ever miss a paper relevant to your research, and makes having to go looking for papers every now and then a thing of the past (if you were up to date when you activated PubCrawler).  It’s completely free and non-commercial.  The website is at http://pubcrawler.gen.tcd.ie/

Popcorn – one handful in a paper bag sealed with a staple on high in the nuker for about 1 minute (may take longer, but you will work it out exactly – there always needs to be a small number unpopped so that you don’t burn what has popped).  Toss lightly with salt and spray with canola oil.  Serves one, but you can make extra bags for your mates.  *For those needing pure unadultered glucose in an edible format, killer pythons are the go
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